
         August 2016  
         
Dear Door Safety, 
 Thank you for volunteering to serve as a King School Door Safety. Included in 
this letter is the schedule for the coming year. You will notice that you are on duty one 
month at a time. Please come to my room to get a yellow safety belt if you don’t already 
have one. You may need to wash it periodically to keep it clean. Just bring it home to do 
so and then bring it back when you need. Keep the belt the entire year and then give to 
me after your last month of service for the school year.  
 
Below are the various tips I have for you in carrying out your job. 
 
-You may come in through the parking lot door and head toward your assigned doors via 
the hallways prior to starting your job.  
-Wear your yellow safety belt.  
-Please try to arrive to your assigned doorway by (10 minutes before the first bell) which 
would be 8:40. Look at the schedule to see what door you are assigned. Teacher names 
near the doors as well as the door numbers located above the doors indicate which door 
you are assigned. Schedules will also be posted near the doors. 
-Painted lines (although, somewhat faded) help inform students where student lines 
should form prior to the school bell ringing. Help form two lines (one for each door). 
Teachers will hopefully be helping with this for the first week of school. 
-Your job is to help make sure kids are waiting somewhat quietly (no yelling and 
knocking on the doors) and remaining calm prior to the bell.   
-If it is raining, you may allow kids to wait quietly on the carpeted area inside the school 
until the bell rings.  (However, this is NOT necessary for the main entrance because there 
is a large overhang that protects the children.) 
-When the weather becomes really cold during the winter next year (below ten degrees 
Fahrenheit), a teacher may also allow children to enter and wait on the carpet. 
-Once the bell does ring, hold the doors open as children enter the school. 
-If you are absent on the rare occasion, there is no need to notify anyone of your absence. 
There are three safeties at most posts. Since you have volunteered to work as a safety, we 
do expect you to show up when assigned.  
 
 If I’ve forgotten anything or you need additional help, feel free to ask me. 
 
 
      Sincerely, 
      Mr. C. 
 
 


